Proposed changes to the Academic Gde will be submitted to the
Academic Gundl during the 2005-2006 Academic Year. Refer to the
Ste Index of the Registrar Home page for a list of those proposed
changes.

The Academic Code

The Academic (ode, approved by the Academic Gouncil on May 13,
1974, became effective for the Fall Semester 1974. Any additions or
deletions to The Academic Gode must have Academic Gouncil approval.

Preamble

Embodied within this Academic Gode are policies and regulations gov-
erning the student attainment of academic credit and degrees from
the University of Notre Dame. The Academic Gde has been enacted
by the Academic Guncil of the University which retains the authority
and responsibility for its review and amendment. The administration
and interpretation of this code rest with the administrative academic
officers of the University, viz., the provost, the deans and the
University registrar. The responsibility to abide by this code resides
with the students, faculty, and administration who are accordingly
required to know and observe its stipulated regulations.

Mlleges and schools of the University are empowered to enact
and publish regulations for themselves consistent with this code.
These are to be found in their respective Bulletins of Information.

Admissions Responsibilities

1.1 The assistant provost for enrollment has the authority and
responsibility for admitting to the University entering first-
year students in compliance with the procedures and
requirements determined by the Academic Guncil of the
University. Acting through the assistant provost for enroll-
ment, the dean of each college has authority over, and
responsibility for, the admission of students into that
undergraduate college.

1.2 Under the purview of the vice president for Gaduate
Sudies and Research, the following academic officers have
authority over, and responsibility for, the admission of stu-
dents into their respective schools or colleges: in the
Qaduate School, the associate deans; in the Law School,



the dean of the Law School; and in the Giaduate Division
of the Mendoza Qollege of Business, the dean of the
Mendoza Qllege of Business.

Academic Status Classifications

2.1 1) Regular degree-seeking student: a student earning aca-
demic credit while pursuing a course of instruction leading
to a degree from the University of Notre Dame.

2) Undassified, nondegree-seeking student: a student not
currently matriculated at any other college or university
and registered at the University of Notre Dame. This stu-
dent is not registered for a degree, but is taking courses
for which the student is qualified and for which the stu-
dent receives credit.

3) Transient student: a student in a degree program at
another institution wishing to earn credit from the
University of Notre Dame for transfer to the degree-granti-
ng institution.

4) Auditor: a student enrolled for no credit in a course for
which the student is qualified.

Admissions Classifications

3.1 Hrst Year of Sudies: Sudents applying for the Frst Year of
Sudies must apply to the director of admissions specifying
an intention to complete the baccalaureate degree require-
ments. Normally, such applicants will not have attended
another college or taken any college-level courses. In the
event that such courses have been taken, the credits will
usually be accepted, but the determination of the applica-
bility of the credits to the degree will be at the discretion
of the appropriate dean. The dean of the Frst Year of
Sudies will determine the application of credit earned
toward the fulfillment of that program; the dean of the
student® college will determine the application of the
credit toward a University degree at the time of the stu-
dent@entry into that college.



3.2
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3.4

Advanced-standing Undergraduate Sudents: An undergradu-
ate student matriculated at another institution and wish-
ing to enter an undergraduate degree program at the
University of Notre Dame must apply to the Cifice of the
Director of Admissions and comply with the stipulated
requirements and procedures. Normally, to be considered
for admission as an advanced-standing student, a student
must have a BOor better average. Approval for admission
and determination of the amount of credits acceptable
from other schools toward a Notre Dame degree is made by
the dean of the college in which the student intends to
matriculate.

Qaduate Sudents: To be admitted to the Graduate School
the student must hold a bachelor® degree from an accredit-
ed institution. The student who intends to work toward a
graduate degree must satisfy the prerequisites required for
graduate work by the Graduate School and the graduate
department. All students admitted to the Gaduate School
should have attained an average of BOor its equivalent in
the undergraduate courses of their major field, and have
submitted, in duplicate, their undergraduate transcripts,
three letters of recommendation, their Gaduate Record
Examination aptitude and advanced test scores, and two
completed Notre Dame Graduate Application Forms.

In the beginning of the final semester of the senior
year at Notre Dame, an undergraduate, if qualified, may
register for graduate courses to be taken for graduate cred-
it if the credits would be in excess of those required for
the undergraduate degree. For such graduate courses to
count for graduate credit toward a master® degree at Notre
Dame, the student must apply for admission to the
Qaduate School and receive written approval of the chair-
man of the department for the graduate credits to be
transferred. The transfer of such credits is made after the
student has received the bachelor® degree and has been
admitted to the Gaduate School.

Law Sudents: Graduates of accredited universities or col-
leges will be considered for admission. Application must be
received prior to April 1 even though an earlier receipt of



the application is strongly recommended. All applicants for
admission are required to take the Law School Admission
Test.

3.5 MBA Sudents: Gaduates of accredited universities or col-
leges will be considered for admission. Entry is limited to
the fall semester. Admission decisions are based on the
student® undergraduate academic record, score on the
Admission Test Gaduate Sudy in Business (ATGB) and
leadership potential.

Registration

4.1 A student must register and enroll at the dates and times
announced by the University Registrar. The student® dean
has the responsibility and authority for the advising and
assignment of courses for students. Only under extenuating
personal circumstances will a student be permitted to reg-
ister late. The student® dean may approve late registration
and will so advise the University Registrar.

Official Withdrawal from the University

5.1 Arequest for official withdrawal from the University will
be processed by the Cifice of the Registrar and is contin-
gent upon approval by the dean of the student® college. To
avoid failure in all classes for the semester and in order to
receive any financial adjustment, this procedure must be
followed. No refunds of the tuition and general fee are
made to students who are dismissed or suspended.

5.2 A medical withdrawal, granted explicitly for reasons of
health, is governed by the same procedure as that
described in Section 5.1 above except that the recommen-
dation of the University health officials is also required.

Readmission

6.1 A student who wishes to be readmitted must apply to the
appropriate director of admissions. Such readmission
requires the approval of both the dean of the college or
school in which the student wishes to matriculate and the
associate vice president for residence life after consultation
with the University health officials.



Credit
7.1

7.2

7.3

The semester hour is the unit of credit. A semester hour of
credit is the credit given for satisfactory work in one 50-
minute period of class instruction per week for a semester.
At least double that time in laboratory, drafting, or studio
work is required for a semester hour of credit. Gedits
earned in progress toward the baccalaureate degree are for-
feited, insofar as applicable to the degree, after five calen-
dar years following the last date of attendance of the
student at the University.

For undergraduate students, the applicability of transferred
credit transferred toward a degree is determined by the
student®dean. The credits must be earned at accredited
institutions, normally with a grade of GXor better.

For graduate students, up to six semester hours of
graduate credit from an accredited graduate school may be
accepted toward the master® degree upon the recommen-
dation of the chairman of the department and with the
approval of the associate deans. Twenty-four credit hours
may be transferred toward a doctor of philosophy degree if
the graduate student has a master® degree from an accred-
ited institution. In al instances, the grade attained must
be at least a BOand the credits must have been earned
during the five-year period immediately prior to first regis-
tration at Notre Dame. The transfer of credit will normally
be made only if the credits are appropriate to the student®
degree program. Such transfers of credit must be effected
before the semester in which the graduate degree is
conferred.

No correspondence credits are accepted by the University
of Notre Dame toward any degree with the following excep-
tion: the University accepts credits for undergraduate
courses taken under the supervision of the Armed Forces
Institute, provided (1) that the courses meet college stan-
dards; (2) that they fit into the program for the degree the
student is seeking; and (3) that the student shows satisfac-
tory knowledge of the subject matter of the course in an
examination given by the University just before or just
after registration for further courses at Notre Dame.



7.4

Qedits for courses taken at accredited branches of rec-
ognized institutions are accepted at the discretion of the
dean, and may be subject to the provisions governing cred-
its in courses of the Armed Forces Institute.

The entering Frst Year of Sudies student may become eli-

gible for credit by examination in three ways:
(1) through the Advanced Facement Program adminis-
tered by the llege Entrance Examination Board, (2)
through the International Baccalaureate Program, and
(3) through the Quidance and Testing Program adminis-
tered by the First Year of Sudies. The general guideline
isthat advanced placement credit is counted as major
or elective credit if it is required or permitted in a par-
ticular program. Advanced placement credit is not
counted as major credit if the number of the course for
which the credit is awarded is lower than that of the
initial course required in a particular program.

Class Ratings for Undergraduate Students

8.1

8.2

For academic purposes, the rating of a student as first year,
sophomore, junior, or senior depends upon the number of
credit hours earned and the number of semesters complet-
ed. The University Registrar will determine the number of
hours for each classification on the basis of the total credit
hours required for a degree conferred in each college.

For purposes of class rank, the student® cumulative aver-
age will be used and shall include all courses taken at the
University for which a grade was received and credit given.

Class Loads

9.1

Except by recommendation of the department chairman
and with special permission of the dean of the college, the
undergraduate student in the Qllege of Engineering,
Mendoza Qllege of Business and @llege of Science may
not register for more than 18 hours of credit work in a
semester; the undergraduate student in the Mllege of Arts
and Letters, as well as the students in the Frst Year of
Sudies Program, may not register for more than 17 hours



of credit work in a semester. These maxima exclude courses
in Air Force Aerospace, Military, and Naval Sudies. A stu-
dent may register for a class overload only with the explic-
it approval of the student® dean.

9.2 An undergraduate degree-seeking student must be enrolled
in at least 12 hours of credit in a given semester to be full-
time. A student must seek permission to be a part-time
student, carrying less than 12 credit hours, from the dean
of hig/ her respective college. Such requests must be made
before the seventh day of classes.

9.3 Thetotal study schedule of the graduate student is not to
exceed 15 hours of course work a week: no more than 12
hours may be at the 500-600 level. The full-time credit
hour load for students enrolled in the Gaduate Division of
the Mendoza llege of Business is 12 credit hours per
semester.

Course Numbering System

10.1 QGourses numbered 1015199 are first-year courses, the 200
series are sophomore courses, the 300 series are junior
courses, and the 400 series are senior courses. The latter
are open to students in advanced studies for graduate cred-
it with permission of the department chairman and the
vice president for graduate studies and research, the direc-
tor of the Gaduate Business Program or the dean of the
Law School. Gourses numbered 500-599 are for fifth-year
programs, first-year MBA, first-year law courses, and gradu-
ate courses open to qualified undergraduates with the per-
mission of the chairman of the department and class
instructor. Second and third-year law courses, second-year
MBA courses and all graduate courses that are restricted to
graduate students are numbered in the 600 series.



Changes in Student Class Schedules

111

11.2

11.3

A student can receive credit for only those courses taken
in classes for which the student has been duly registered
by the proper official.

A student may add courses only during the first seven class
days of the semester.

Qurses may be dropped at the discretion of the student
during the first seven class days of the semester. After this
period the student must have the approval of the dean. A
student who withdraws from class without the permission
of the dean will fail the course. A course may be dropped
up to one week after the distribution of midsemester defi-
ciency reports, but the dean® approval will not be granted
if the student® remaining course load falls below the
full-time course load for a degree-seeking student. A
course may be dropped after this deadline only in cases of
serious physical or mental illness.

urses dropped after this period will be posted on the
academic record with the grade of QVO

Transfers Within the University

12.1 Upon completion of the Frst Year of Sudies, a student

enters the college of his or her choice. In order to move
into a college a student must be in good standing, must
have completed at least 24 credit hours, and must have
satisfied all of the specified course requirements of the
Frst Year of Sudies Program (one semester of the Witing
Program, two semesters of mathematics, two semesters of
either science or a foreign language, at least one semester
of another University requirement chosen from history,
social science, theology, philosophy, or fine arts/ literature,
and one course in the University Seminar format. A stu-
dent who does not meet all of these conditions is retained
in the Arst Year of Sudies until all of the conditions are
met. The deficiencies must be removed at the Notre Dame
Summer Session or in the student®third semester at Notre



12.2

Dame. For good standing at the end of the Summer Session
the student® grade point average for the combined second
semester and SUummer Session courses must be at least
1.85, and the third semester grade point average must be
at least 2.0.

The student who wishes to transfer from one college to
another college within the University must have the
approval of the deans of both colleges. The accepting dean
has discretion about which credits are acceptable toward
the degree in the new college.

Class Attendance and Conduct

13.1

13.2

13.3

Qasses for the academic year commence on the date
announced in the University calendar. Sudents are expect-
ed to attend class regularly and punctually.

At the beginning of the semester the instructor will state
in writing the class policies concerning attendance and
grading. At the instructor@discretion, a failing grade may
be given for excessive absences. Before this is done, a
warning in writing to the student and a notice to the stu-
dent®dean must be given stating that Gurther absences
will result in a failing grade.Olnstructors have discretion
over attendance at class at all times.

The instructor who cannot meet with a class will advise the
department chairman and normally provide for a substi-
tute. Sudents may presume a class is dismissed if the
instructor does not appear within 15 minutes.

Final Examinations

14.1

14.2

A two-hour final examination must be given at the time
and place stipulated in the official examination schedule.
Any exceptions to this policy must be approved by the
chairperson and reviewed by the dean.

Unexcused absences from the semester examination will
result in a student receiving a grade of no credit on the
final examination. The instructor and the student® dean



will determine whether the cause of absence was sufficient
to permit the later administration of the examination. No
student shall be required to take three or more final exam-
inations in one day or four or more final examinations in a
24-hour period.

14.3 While a two-hour final examination is also a desirable for-
mat for graduate courses, no University regulations regard-
ing their conduct are set forth because of differences in
graduate education in the various disciplines.

Degree Requirements

15.1 Application must be made to the University Registrar for a
degree.

15.2 The receipt of a baccalaureate degree from the University
requires the satisfactory completion of the curriculum. This
includes:

a) The satisfaction of the University requirements of
English composition (1 semester), mathematics (2
semesters), physical education (2 semesters); this
requirement can be fulfilled by a one-year enrollment
in ROIQ), history (1 semester), social science (1 semes-
ter), fine arts/ literature (1 semester), natural science
(2 semesters), philosophy (2 semesters), theology (2
semesters), and one of the above course requirements
in the University Seminar format.

b) That English composition, a University Seminar, mathe-
matics and physical education be completed in the first
year; that natural science, and at least one semester of
philosophy and theology be completed by the end of

the sophomore year.

c) Satisfactory work in a major or a concentration pro-
gram of study.

d) A minimum cumulative average of 2.000.
€) A minimum of 60 credit hours at the University.

f) The last year in residence.



15.3 Requirements for advanced degrees are stated in the appro-

priate Bulletin of Information.

Midsemester Deficiency and Freshman Grade Reporting

16.1 A letter grade must be submitted to the University

Registrar at the middle of each semester by the instructor
for each freshman in that instructor® course.

If the work of a sophomore, junior, or senior in any
undergraduate course in the first half of a semester is
unsatisfactory, a report of that fact must be made by the
instructor to the registrar. The registrar transmits the
midsemester grade or deficiency notice to the student.

Semester Grade Reporting

17.1

17.2

17.3

The semester grade of the undergraduate student in any
course is based on two elements: (1) the class work of the
student for the whole semester, and (2) the final examina-
tion. Anal examinations for undergraduate courses may
not be weighted for less than one-fifth or more than one-
half of the semester®work in determining the final grades.
Qades in the Giaduate School and postbaccalaureate pro-
fessional programs may be based on the finals alone.

Qades must be submitted to the (fice of the Registrar no
later than the date stipulated in the academic calendar. No
one but the instructor in charge of a course can give a
grade in that course or change a grade given, except under
the most extraordinary circumstances. In extraordinary cir-
cumstances, a grade may be changed by the dean with the
approval in writing of the chairman and provost. The
instructor giving the grade must be notified immediately in
writing of the change and the reasons for it.

Only those students whose names appear on the final class
list generated by the Cifice of the Registrar may be given a
grade. A recommended grade change and the justification
for such a change are to be reported in writing by the
instructor to the student®dean for approval. In those
cases involving a student who is subject to dismissal or is
on academic probation, the student® dean will have final
approval of any grade change.



17.4 A grade report of credit is made available at the end of
each semester by the Cifice of the Registrar to the student.
No diploma, professional certificate, transcript of credit, or
other information concerning academic records is given
until the student® account has been settled.

The Grading System

18.1 The grading system employed is as follows:

Letter Point Legend

Grade Value

A 4.000

A 3.667

B+ 3.333

B 3.000

B- 2.667

Gr 2.333

C 2.000 Lowest passing grade for graduate students.

G 1.667

D 1.000 Lowest passing grade for undergraduate students.

F 0 Failure

X 0 Gven with the approval of the student®dean in
extenuating circumstances beyond the control of
the student. It reverts to GFOif not changed within
30 days after the beginning of the next semester
in which the student is enrolled.

| 0 Incomplete (reserved for advanced students in

advanced studies courses only). It is a temporary
and unacceptable grade indicating a failure to com-
plete work in a course. The course work must be
completed and the @Ochanged prior to the begin-
ning of the final examination period of the next
semester in which the student is enrolled; other-
wise, the OOgrade remains on the transcript and is
computed as equivalent at an GFOin calculating
averages.

Qades that may be given but which are not included in the
computation of the average are as follows:
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Letter
Grade

N Satisfactory work (courses without semester credit hours, as well
as research courses, departmental seminars or colloquia or directed
studies; workshops; field education and skill courses).

UN Unsatisfactory work (courses without semester credit hours, as
well as research courses, departmental seminars or colloquia or direct-
ed studies; workshops; field education and skill courses).

W Auditor (Gaduate students only.)

Qades that are assigned by the University Registrar, i.e., not to be
given by the faculty:

Letter
Grade

WN Discontinued with permission. To secure a QMOthe undergraduate
student must have the authorization of the dean.

PN Pass in a course taken on a Pass-Fail basis.

NRN Not reported. Final grade(s) not reported by the instructor due
to extenuating circumstances.

P*N No final grade reported for an individual student.

18.2 Gades for foreign language competency examinations, can-
didacy examinations, and dissertations shall be PO
(passed) or GFO(failed).

18.3 Gading in the Law Schoal is governed by the Hoynes Qode.

Pass-Fail Option

19.1 Each junior or senior undergraduate may file with the
University Registrar during the first seven class days of the
semester the decision to take one elective course, outside
the student® major department and not required by the
student® program, per semester on a Pass-Fail basis. Quch a
filing is irrevocable and will result in conversion by the
registrar of the instructor®final grade report into an entry
of P (QassQ or F (GailQ on the student@record. The
instructor will not be informed that the student has elect-



Average

20.1

ed the pass-fail grading option. The registrar will interpret
the final grades of @AOthrough Oas (pass,Oand will not
be computed into the student® grade point average. If a
final grade of 0FQis issued, it will be computed into the
student® grade point average.

Computation

Only Notre Dame course grades (and those given in the
coexchange program with Saint Mary® Qllege) are included
in the averages. The value points of the letter grades
earned in the course are multiplied by the credit hours per
course to determine the quality points per course. The sum
of the quality points divided by the sum of the credit
hours attempted in the semester determines the semester
average. The cumulative average is determined in the same
manner except that it is based on the total quality points
accumulated to date. If a course is repeated (only failed
courses may be repeated), both grades are included in the
averages.

Dean® Honor List

21.1

The policy below is effective for al undergraduate students
first admitted to the University in the fall of 2001, and
thereafter.

1. For undergraduate students, the Dean® Honor List is
restricted to those students who 1) carry at least 12
graded credit hours in the previous semester and 2)
have a grade point average in that semester which
meets a minimum requirement set by the dean of any
college or school in that semester. At the beginning of
each academic year, each college and school will choose
and make known to its students and the University
Registrar the necessary minimum grade point average.
This choice will be made so that by best estimates 30
percent of the students in the college or school will
receive Dean® Honor List in a given semester. In the
Law School, €ligibility for the Dean® Honor List is gov-
erned by the Hoynes Gode.



2. The University Registrar will be the final arbiter of who
is awarded Dean® Honor List and in any special cases
that may arise, set specific policies that are consistent
with the spirit and intention of the revised Academic
Mde.

3. These changes take effect for the class which entersin
the fall of 2001.

For all other undergraduate students the policy will remain as follows:
The Dean® Honor List includes those students who carry at least 12
graded credit hoursin the previous semester and who achieve at least
a 3.400 average in that semester.

Academic Good Standing

22.1 Determination of academic good standing is made as
follows:

Undergraduate

Frst-semester students in the Frst Year of Sudies:
minimum semester average of 1.700.

Second-semester students in the Frst Year of Sudies:
minimum semester average of 1.850.

All others: minimum semester average of 2.000.

Failure to retain good standing will result in academic
probation, which makes a student ineligible for class, hall,
and University offices and privileges, and intercollegiate
athletics; also, the student® academic program may be
restricted at the discretion of the dean.

A student on academic probation at the end of the
spring semester may achieve good standing by attending
the Summer Session provided that the combined average of
his or her grades for the spring semester and the Summer
Session is at least that required for a student in his or her
classification. A student in good standing at the end of the
spring semester will not be placed on academic probation
for failure to achieve the minimum grade average in the
Summer Session.



22.2

Qaduate

The minimum cumulative average of 2.500 is established
generally for the Graduate School. Because individual
departments may adopt higher standards, students should
consult departmental requirements. In addition to grades,
other factors may affect a department® decision to permit
a student to continue in a degree program.

No degree-seeking student in the Graduate School who has
completed 18 credit hours with less than a 3.000 cumula-
tive average will be supported financially by University
funds.

Separation from the University

23.1

23.2

The University reserves the right to require the withdrawal
of any student when academic performance, health status,
or general conduct may be judged clearly detrimental to
the best interests of either the student or the University
community.

Academic dismissal decisions are based on the following
criteria:
1) Undergraduate students are subject to dismissal for:
a) Two consecutive semesters on probation, or
b) A total of three nonconsecutive semesters on proba-
tion, or
c¢) Railure to achieve a semester average of 1.000
regardless of previous academic work.
A student who achieves good standing by attend-
ing the Summer Session, as described in Section 22.1,
and subsequently is placed on academic probation in
the following semester, will not be subject to dismissal
for two consecutive semesters on probation, but both
the spring and the following semester will count toward
the total number of semesters on probation.

2) Gaduate students:
No student with less than a 2.000 semester average will be per-
mitted to continue in the Gaduate School in any status. Any student



whose semester average is less than 2.500 for two consecutive semes-
tersis subject to dismissal.

The officers responsible may request dismissal or withdrawal at
the end of any semester if, in their judgment, sufficient progress has
not been made to warrant continuance.

Honors at Graduation

24.1

Beginning with the class that entered in the fall of 2001,
the following honors-at-graduation regulation apply:

In the undergraduate colleges or schools, a degree will
be granted with highest honors (summa cum laude) if the
student ® grade-point-average ranks among the top 5.000
percent of those students graduating from the student®
college or school; for a student whose grade-point-average
ranks among the top 15.000 percent of the student® col-
lege or school, a degree will be granted with high honors
(magna cum laude); for a student whose grade-point-aver-
age ranks among the top 30.000 percent of the student®
college or school, a degree will be granted with honors
(cum laude). A student who meets the requirements of
more than one category of honors will be awarded only the
highest honor for which that student qualifies.

Leave of Absence Policy

25.1

25.2

An undergraduate student is eligible to seek the approval

of the dean for a leave of absence from the University. A

leave differs from a withdrawal (Section 5) in several ways:

1) Aleaveisan integral part of a plan for the student®
development;

2) The leave is planned in advance of the semester in
which it is granted;

3) It isfor an agreed-upon period of time, with a limit of
two semesters.

Upon granting approval the student®dean will notify the
Cifice of the Registrar.



25.3 Prior to the semester of reentry the student must contact
the University registrar in order to make the necessary
arrangements. That office maintains records indicating the
current status of students @n leave.O

25.4 Unless the dean of the college has approved the leave
specifically for the purpose of study no credits earned else-
where during that period will be eligible for transfer.



